Project Management Quotation Template 

Service Quotation for Your Company Services

to

<Customer’s Name>

	Contact:
	
	Quote Date:
	

	Company:
	
	Quote Valid to Date:
	

	Address:
	
	Quote Number:
	

	Address:
	
	
	

	City
	
	
	

	Country:
	
	
	

	Zip / Postal Code:
	
	
	


I. Services Offered:  (Please check all applicable boxes.)

 FORMCHECKBOX 
  Project Management

 FORMCHECKBOX 
  Program Management

A) II.
Service Period:  The service period for Project Management services shall commence (the “Effective Date”) upon Your Company Solutions Inc. (”Your Company”, “we”, “our” or “us”) providing the service(s) (the “eService(s)”) selected in this quotation (the “Quotation”) to the Customer indicated above (“Customer”, “you” or “your”) and shall continue until the scope of work, indicated in this Quotation and the applicable Your Company Service Description(s), is completed.  The engagement shall be considered complete when all the Deliverables specified in the applicable Service Description have been delivered to Customer and are accepted pursuant to Section V. below.
The service period for Program Management shall commence (the “Effective Date”) upon execution and shall continue for ___ calendar months from that date. Upon mutual agreement of the Customer and Your Company, the Service Period may be extended on a month-to-month basis during which time the Customer agrees to pay for the Services provided in accordance with Section III below.

III.
Fees:  
The Services quoted herein are provided on a fixed price basis, exclusive of travel and out-of-pocket expenses, as follows:

A. Service Fees:
	Service Offering
	
	One Time Charge
	Monthly Charges

	Project Management
	
	

	Program Management
	
	


B. Additional Fees: The fee set forth above is for the specific eService(s) described in the applicable Your Company Service Description(s) and such pricing does not cover any services which fall outside the scope work outlined in such Service Description(s).   Any additional Your Company e-Services requested by Customer which fall outside the scope of the work outlined under the applicable Service Description(s) may be provided by Your Company pursuant to a separate Service Quotation(s) and/or Statement(s) of Work.

C. Travel and Out-of-Pocket Expenses:  In addition to the Service Fees set forth in Section III. A., travel and out-of-pocket expenses will be charged for any expenses required to complete the Services selected herein.  Travel expenses include airfare, hotels, meals, rental cars and mileage.  Travel and out-of-pocket expenses shall not exceed 25% of the Service Fees without prior written authorization of the Customer.

IV. 

Billing practices:  Billing for the Services will be on a monthly basis.  Payment shall be made by either check or electronic funds transfer and is due within 30 days of receipt of invoice.

V.  
Acceptance:

All Deliverables shall be deemed accepted unless Customer notifies Your Company in writing within five (5) business days of receipt that the Deliverable is not acceptable.  In the event Customer provides such notification to Your Company, Customer must return the Deliverable to Your Company and include a detailed description of the reason(s) for not accepting the Deliverable.  Upon receipt of a rejection notice, Your Company will correct any defects or non-conformities to the extent required so that the Deliverable satisfies the requirements for the Deliverables, as specified in the Service Description.  Your Company will resubmit the modified Deliverable to Customer for acceptance.  All Deliverables shall be deemed accepted if submitted in compliance with the Deliverables section of the Service Description.

VI.
Additional Terms:
This Quotation and all Services that may be provided pursuant to this Quotation are subject to the terms and conditions of the (a) the Your Company Master Agreement (or, if you have not signed such a Your Company Master Agreement, the terms and conditions of the then current Your Company Master Agreement), and (b) the Service Description(s) for the applicable Services you are purchasing as indicated in this Quotation.

By signing in the area designated below, Customer is extending an offer to Your Company and Your Company’s subsequent signing below shall constitute our acceptance of this Quotation.  Such acceptance is subject to a credit check approval and confirmation of a valid Your Company Master Agreement signed by Customer.

Any terms and conditions, including but not limited to those contained in a purchase order issued by Customer, which are different from or in addition to the terms and conditions contained in the applicable Service Description(s), this Quotation and/or the applicable Your Company Master Agreement signed by Customer, shall not be binding on Your Company unless expressly accepted in writing, herein or otherwise, by Your Company’s authorized representative, and Your Company hereby objects to and rejects all terms and conditions not so accepted.  

This Quotation is only valid for Services Implementation Services. The Quotation does not entitle you to any future services that we may make available during the Service Period, unless separately agreed to in writing by the parties.

Agreed & Accepted by:

CUSTOMER

Signature: ____________________________  
DATE: _______

Your Company 

Signature:____________________________            DATE: _______ 

